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[MoJioskenne 0 3alUTe EPCOHANBHBIX JAHHBIX PA0OTHHKOB B
MyHHUHNAJILHOM Ka3eHHOM YUPperKIeHHH JONOJHHTEJIbHOI0 00pasoBaHus
«JleTcKas WKOJIA HCKYCCTB» celibekoro noceenus Kapaya

K O0mse no 10/KeHusd

1.1.1leas0  mammoro Ilomoierusi sBIfeTCS 3allMTa NEPCOHANBHBIX JaHHBIX pPabOTHHKOB OT
Hec&HI{U,HUHlipOBElI'iHOI'O JAOCTYIIA, HENPABOMEPHOI'O HX HCMOJIB30BAHMA HJIH YTPATHL.

1.2.Hacrosee nonozxenue paspaboraso Ha ocuoparmd ®©3 PO or 27.07.2006 r. Ne 152-®3 « O
MEPCOHANBHBIX JAHHBIX)

1.3.IlepcoHanbHple JaHHbIE OTHOCATCA K KAICTOPHH KOHQHACHIHANbHOH HH(OpManuH. Pexum
KOH(HIEHIHAILHOCTH IEePCOHANBHBIX JAHHBIX CHHMAaeTCAd B cilydadX OOe3/IMYHMBAHHA HIH 110
HCTEYECHUH 75 JIeT CPOKA XPAHEHH, €CIIM HHOC HE OIIPEICICHO 3aKOHOM.

1.4.Hactrosmee [lonoxkeHne yTBEp/KAACTCS M BBOAMTCA B ACHCTBHE NPHKA30M JHPEKTOPA H SBIIACTC
00A3aTeNbHbIM JUTS HCIONHEHHS BceMH palOTHHKaMHU, HMEIOLMMH JIOCTYI K MNE€PCOHATBHBIM
JAHHBIM COTPYIHUKOB. Bee paGoTHHKH MpeanpuATHS A0KHE! OLITH 03HAKOM/IEHLI [10]] PACIIHCKY ¢
gaHHbM [Tos103KeHHEeM H H3MEHEHUAMH K HEMY.

I1. IlonsaTne 0 cocTaB NEPCOHATLHBLIX JIAHHBIX

2.1. Ilepconaneuble gaHHble paboTHHKa — Hu(opMauus, HeoOxoaumas pabOTONATENO B CBI3H ¢
TPYJOBBIMH OTHOLICHHAMH M KacalomuMmucs KoukperHoro paCoruika. [loa umdopmammeii o
paGoTHHKAX MOHMMAIOTCS CBeIeHHA O (axTax, coOBITHAX W 00CTOATENBCTBAX JKM3HH paboTHHKA,
MO3BOSIOLIME MICHTHQHLUHPOBATE €10 JIHYHOCTb..

2.2, B coctaB nepcoHaNbHbIX JaHHBIX pabOTHHKA BXOTAT:
-aHKCTHbIC M OMorpaduueckne nanHble;

-o0pasoBanue;

-CBEJICHHA O TPYJI0BOM H OOIIEM CTaKE;

-CBE/IEHHs O COCTABE CEMbH,

-[aCHOPTHRIE JaHHbIC,

-CBCJCHHA 0 BOHHCKOM YUeTe!



-CBEJEHHA O 3apa00THOM [1aTe COTPYIHHKA;

-CBE/ICHHS O COLHATBHEIX bIOTaX,

-CHEeLHANBHOCTb;

-3aHUMast 0/KHOCT,

-HAMHYHAL CYMMOCTEH]

-a/pec MecTa JKHTENbCTRA

-/lOMAaLLHKiT TenedoH;

~MECTO PaboThl WM YUeObl HICHOB CEMbHM H POACTBEHHUKOB!
-XapaKkTep B3dUMOOTHOLUCHUH B CeMbe;

-COAECPIKaHHE TPYI0BOIO A0rOBOpa |

-COCTaB ACKIApUMPYEMBIX CBEACHHUH O HAIMYMH MATEPHATLHEIX IIEHHOCTEH;
-COAEPIKAHHE JCKIapafi, 0I4BaACMOH B HAIOIUBYIO HHCTIEKIHIO;
-HOZJIMHHHKK W KONMK NIPHKA30B 110 THUHOMY COCTABY:

-ACUA, COUCPHULING MATCPHAIBLL 110 HOBLULUCHHIO KBHJlM(pMK&LLHH B NepenojroToByke COTPYAHHKOB, HX
ATTECTALIHH, UJI}’}KEGHHM paceieOBaHuaM,

~KOIOHH OTHCTOB, HAIIPABISCMBIN B OPradL CLaliCrHKH.

2.3, Jlanneie TOKYMEHTLI ABISIOTCS KOHPHICHIUIWILILIMA, XOTA. YUHTLIBAS MUN MACCOBOCTD M eAHHOE
MECTO 00padOTKH H XPAHEHUS! — COOTBETCTBYIOUIHIL IPU() OIPaHHUYEHHMS HA HUX HE CTABUTCS.

111, Obpaborka nepcoHAILHBIX JAHHLIX

3.1. Tlon oGpaGoTkoll nepcOHANbHBIX [JaHHLIX PabOTHUKA IOHHMASTCA [ONydYEHHe, XPaHeHHe,
KOMOHHHPOBAHKE, Nepeiaua uiu modoe pyroe HeinoiL30BaHHe NePCOHanbHLIX AGHHLIX padoTHHEKA.

32.B RSN ODECIIEHCHHS Mpab K CBUGO,‘L HCIIOBCKA H FPpaKIdHMHA p':lﬁ()'l"&)jlﬂ'l‘[}.’lb HETO Mperojanirein
npu  00padoTKe MEPCOHANBHBIX JaHHBIX paboruuka o0s3adbl cobmopars  creayomme  obugie
TpeboBaHus:

3.2.1. O6paboTka NepcoHaNnbHEIX JAHHBIX pabOTHHKA MOKET OCYIIECTBANTHCH HCKIIOUHTCILHO B LIENIX
obecneueHns coOMONEHHS 30KOHOB H HHBIX HOPMATHBHLIX NPABOBLIN AKTOB, COICHCTBHSM padOTHHKAM
B TPYJAOYCTPOHCTBE, OOYUCHHS W NPOBIKCHIN 1O Clyxde, obecrnevenne autainol 6e30naciocTi
pabOTHHKOB , KOHTPOMISL KOAHYECTBA H KAUECTBA BLINOAHAMOH padoTbl U 0BeCHCUeH s COXPallloCTH
UMY LLECTBIL.

3.2.2. pu onpenenennu odbeMa K comepkanus o0pabarTbiBaeMbIX MEPCOHANBHBIX JAHABIX PACOTHHKA

P I I
paboToaarens poken pyxopoacTsosarhes Konctutyumein P®, Tpynospim Koaekcom u HHBIMK
(besepanbHbIMK 3AKOHAMM.



-

v R l_.[i).rl_\"-l.{llillc HEPCOHMUILHBLIN AaHHLIX MOMCT OCYMICSCTBIATLCHN KAk MYTCM NPeA0oCTanICHd Ax
CaMMHM pHGO'FHEIKOM. TAK W IIYTEM NONYYEHHA HX U3 HHDIX HCTOYHHKORB.

3.2.4. llepconanbiple AaHHbIE CAeLyeT MONYUaTL ¥ HEro camoro. kcnu nepconanphbie gaHHBIE
pPabOTHHKA BO3MOKHO [OMYYHTEL TOMBKO Y TPETLEH CTOPOHDL, TO pabOTHUK A0/LKeH OBITE yBeIOMIEH 00
ITOM 3apaHee M OT HEro A0LKHO ObLith (UJIYHEHO NHCLMEHHOe cornacue. Paboromarens joisken
co00WHTL PabOTHHKY O LN, HPEAIOIAraeMbiX UCTOYHHKAX. M Cl10codax mosyueHis NepColiIbHbIN
JAHHBIX, @ TAKKE O Xapakrepe LOANSKALMX LHOAYUEHHI) NEPCOHANLHLIN JAHHBIX W MOCACACTBHAX
oTKaza pabuTHHKA AdTb THCBMEHHOE COMIACHE HE HX [10/1yCHHC.

3.2.5. PaGorojatelb He HMEST 11paBa 1oAy4arb ¥ 00padarLiBaTh NEPCOHLILHBIC JatHble padOTHHKA O
ero MOMMTHYCCKHX, PENMIHO3HBIX H  HULIX  YOeuIeHHsN M uacruoil  musum. B ciyuusx,
HEMOCPEACTBEHHO CBI3AHHBIX ¢ BOIPOCAMH TPYJUBBIX OTHOLICHMI JAHHBIX O YACTHOH JKI3HIL
paborTHuka ( MHPOPMALUA O JKH3HEACATEILHOCTH B CPepe CeMEHHBIX OBITOBBIX, JIMUHLIX OTHOLIEINT)
MOTYT GBITh [OAVHEHBI M 00padoTankl padoToaTeeM TOILKO ¢ ero NHCbMEHHOIO COracHs.

3.2.6. PaBoronarenb He HMEET [IPABO MOAyHaTh M 00padalbiBaTh HEPCOHMIbHBIC JaHHbie padoTHiKa O
€ro YICHCTBE B ODWECTBEHHLIX OOBEMHCHINX HiH CI'0 HPOPCOIO3ZHON Jed TeIbHOCTH, 38 HCKIIOUSHUEM
CITy4aeB, PeayCMOTPEHHBIX (PEePAIbHBIM 3AKOHOM.

3.3. K obpaborke, lepeiaye W XPAHCHMIO [EPCOHAIbHLIX JAHHBIX PAabOTHHKA MOTYT HMETh H0CTyl
COTPYAHHKH:

-AUPEKTOP:
-3aMECTHTENb JHPEKTOPA;
-COTPYAHHKIH, OTBETCTBECHHLIC 3d KAAPOBOE JICNONPOU3BO/CTBO.

3.4, Henoas3osanne MepCOHABHBIX - JaHHBIN BOIMOMKHO TOJABKO B COOTBETCTBAM ¢ LEJHAMH,
OnpeacinBIHHAMHA HX NoJTyHeHHE.

3.4.1 IlepcoHaipibie JaHHBIC HE MOIYT ObITh HCIOAL3OBAHBL B LIAX IPHYMHCHHS HMYIIECTBEHHOIO I
MOPATBHOTO BPENa IPKIAHAM. 3aTPyIHEHHS peanu3audu npae W csodoa rpamiad Poceniickoil
Mepepaunu. Orpanudenus opas rpatan Poccuiickol @enpepauun Ha OCHOBE HCMOIB30OBANMA
saQopMalu 00 HX COUUATLHOM ITPOMCXOICACHHH, O PACOBOI, HALMOHAIBHOM, A3bIKOBOH, PEIHI KOOI
W HAPTHHHON NPHHALVISKHOCTH 3aUPELUIEHO H KAPACTesl B COOTBETCTBHM € 3AKOHO/ITEALCTBOM.

3.5. Tlepenasa NepeoHaNbHLIX JAHHLIN PABOTHHKL BOMOKHA TOILKO € CODNACHs PADOTHHKA B CllyvasX,
1IPSAMO [PEIYCMOTPEHHBIX 3AKOHOMATEALCTBOM.

3.5.1. llpn nepeaave MNEpCOHANBHBIX JAAHHBIX  padoTHHka paboTojaTenh TOMKeH  Ccobimoar
caeyouue TpedoBas.

-He cooblaTh NepeoHanbHLIe JaHHbie PaboTHUKA TpeThed cTopoHe 0e3 MUCHMEHHOTO COTTACHS
pEIGOTHHI{a. 38 HCKIIOUCHHEM CayUaen. KO vTo 11(.‘06.'\{),"“'13\-’[0 B IEIAN l‘IPt"f[}"ﬂ]'}'f}i{ﬂEHI'iﬂ YIPO3EL
JKH3HH M 30pOBLID 1‘]":].'501‘1&1'“(51.. O TUKE B CHVHREBIN. YCTUHUBJICHHLIX il}L’-,’LE?pEL']hllblP\l FUKOGHOM.,

- He Coo0HaThL nepcoHaibHblE JalHbIC ])t’lﬁO'l"HHI{'cl B KOMMCPHECKHUN LEX 083 ero TIUCEMELTOT)
COrmacH:.



- MPEAYNPEanTh ML DONYUMOILHX NEPCOHALHLIE JLbEe PAOOTHHKA O TOM. 4TO ¥T0 JAHHBIC MOIYT
OBITh MCHIONBL30BAHLL HULL B HEMIX, /Ul KOTOPBIX OHH COOOLIEHBL H TPeGoBATH OT ITHX JIHI(
NOATBEPXACHHA TOIO. YTO 3T0 OPABMIO COOAWIEHO. JIHLa, MOJyvalomme Nepeouaibible JalHble
pabotnuka, 00g3anb! cOOIIONATE PEKUM CeKPeTHOCTH ( KoH(UASHUMANBHOCTH). J|aHHoe 0I0KeHHe He
pacnpocTpasieIes Ha OOMEH [EPCOHANbHbIME JIAHHLIMKE PaGOTHUKOB B [10PsAKE. YCTAHOBIICHHOM
(heaepanbHLIMK 3UKOHIMM,

= Pa3pellMTL JIOCTYI K NCPCOHANBHBLIM QLI DAOUTHHKOB TOILKO CHSHHEAILHO YIIOIHOMOUCHLBIM
THLAM. ONPEAENCHHLIM MPHKA30M 110 OPLAUM3ULKHH, 1DH DTOM YKA3aHHDIC JIMLA JOJGKHEl HMETL 1PaBo
noJyyars TUAbKO € NCPCOHAIbHBIC JdaHHbIEe PalOTHHKY, KOTOPBIC HEOOXOMMMDLL Ul BLITOIHCHUSI
KOHKPETHBIN (YUK,

-HE 3aANPatinBaTL HHGOPMALKIO O COCTOSHMI 310POBLE PUOOTHHKL. 30 HCKIIOUCHHCM TeX CBCACHHI,
KOTOPBIE OTHOCHTCS! K BOIPOCY O BOSMOAHOCTH BLULOIHCIHIS PAOQTHHKOM TPY 10BOH ()Y HKIHE:

-MEPCANBATL  HEPCOHAILHLIC  JHHLIC  PAOUIHARG  HPCJCTABHTENAM  PADOTHHKOB B LGP, KL,
yeradopiaennom  Ipylioseim  KogekcoM. M OrpaHuuHBarh 9Ty  HHQOPMALHIO  TOUBLKO  TCMil
IEPCOHAILHLIMH  MAHHbIMH  pa0OTHMKE, KOTOPbIE HEOOXOHMMBl UL BbIIOJHEHHS  YKA3AHILIME
npeacTasdIensMu X QyHKuuai,

-

3.5.2 l‘]t‘pk.‘ﬂ.tltlll OePCONAILHLIN  QiHNLIX  OF  WPURIeias Wi el l]pt‘,ﬂ,t."t'LlBlil'L'.'IL'.'H BHCUIHCMY
l'EO'[‘pt"ﬁH’I'UJlEU MOZCT HOIYCRATLUY B MHHHMWLILDHBIN OOBUMAN H TOMLKO B LIS BLRITONHCHN 5e 18,
COOTBETCIBYIOUIMX VUBCKTHBHON [IpHYKHHE CGOP’:I JTHAN JaHHbIX.

3.5.3. llpun nepepave nepeoHanbHLIX JAHHLIX paboTHHKa NOTPedUTENsM (B TOM YMCIE WM B
KOMMEPYCCKHX LEIIX) 3a HPCHeIbl OPraHu3alliy padorodareib He J0AKCeH COoOLWATL ITH JaHHbIC
TPETbEH CropoHe O€3 HMCLMEHHOFO COITIACHS PadOTHHKL. 34 HCKIIOYEHMEM CIAVUAES  KOIZ
HEODXOAMMO B LENAX MPEIYIPSKACHNAS YIPOILl KABHH 1 340poBbio  pabuTilika MM B CHYUHSN,
YCTAHOBAEHHbIM (D€ 1CPATbHBIM 3AKOHOM,

3.6. Bee mepul kouuACHUBANBIOCTH OpH cOope. 00paboTKe M XPAHCHHM 1ICPCOHANBHBIX JAHIIBIX
COTPYAHHKA PACIPOCTPUHAIOTCH KAK HA OYMUKHLIC, TAK H HA NCKTPOHHBIC ( ABTOMATHIHPOBAHILIE )
HOCHTEIH HHpOPMaL1u,

3.7. He nouyckaercst 0TBEUdTh H BONPOCLL CBAHHLIC ¢ Lepeitaeii nepeonwinnoii nndopmanis mo
Tefedoy man Qakey.

3.8 X[}HIICHHC HCPCOHAILHBIN AAHHBIX JTOIKHO NPOHCXOAWTE B IMOPALKE. MCKIIOYLIOIEM HX yrpary
HITH UX HETPaBOMepHoe Helob30BaiHe.

3.9. llpu npuusTHH pelenri. 3aTParHBAIOIMX WiTepecs pabuTHHKA. paboToAaTelb He HMEET npasa
OCHOBBIBATBCH HA NEPCOHATBHLIX JAHHBLIX PAOOTHHKA, [1O1VUEHHBIX HCKITIOUHTEIBHO B PE3YVNLTATE UX
ABTOMATH3HPOBULHOH 0OpaboTku WK %ICKIPOHHOrO 1oidyueHUA. PaboTomareil yuuThIBaACT AHUMHBIC
KauecTBa paboTHUKd. ero J00pocoBecTHhIN H 3herTHBHEIR TPy,

IV, Jlocryn K mepeoHajibHbIM TAHHBIM
4.1. BHyTpensuii A0CTVIT ( ZOCTYI BUYTPH OPFAIHSALHN).

4.1.1. [paBo nocryna Kk NEpPCOHANLHBIM JKUHLIM CUTPY AHKS HMEKT



SAUPETOD OPradH M.
-Cdam P‘ciﬁ(}'l HHK. HOCHTC L JldHHBIX
-APYLHe COTPYMHUKH OPIabH3aliri HPH BLITOAHCIHEH HMH CBOHX CJI}’}I\'GGHHX OO0 3UHHOCTEH.

4.1.2. llepeuens NHIL HMEIOWMM HOCTYI K ICPCOHANLIBIM JaHHLIM PAbOTHHKOB, ONpPEJC/HCTCs
[IPHKA30M JIHPEKTOPA OPraHU3aiHH.

4.2. Buenmui pocryi.

4.2.1. K uncay mMaccoBbX mOTpeOHTENCH MCPCOIKIbHBLIX JIaHHBIN BHE OPraHM3aiHH MOKHO OTHECTH
TOCYAAPCTBEHHbIE H HETOCY ZAPCTBEHULIC (Y HIKLHOHAILIBIC CTPYKTYPbi:

-HAIOTOBLIE HHCTIEKLIHH:

-[IPABOOXPAHUTESILHBIE OPraHbl;

~OPraHbl CTATHC FIKH;

~CTPAXOBbIC AICHTCTBY:

-BOCHKOMATL;

-OPrafbl COLHLTBHOIO CTPAXOBLHH:

-TIEHCHOHHbLE (POH, LI

-[0APAa3ICICHHS MYHHIHIANBHBIX OPTaHOs YIIPABICHHS.

4.2.2. Haa3opHo-KOHTPONULHBIC OPraHbl HMEKT J0CTYNn K HHOQOPMALME TOAbLKO B cfepe cBoei
KOMOSTEHLIMH.

4.2.3. Opi'ill’lii'jiiul-l!'l, B KOTOPLIC COTPY IHUK MOMRT OCVLICCTBANTE HEPeHHCIeHI MCHEHBIX CPCICTB {
CTPax0BbIC KOMIAHKMK, HEroCyNdpCTBCHHBLIC HCHUHUHELIC {l}UH,_lJ::l. Gjlﬂl‘O'l’BU}fiH']'C,'lbllblf OPradu3ani,
KpejnTHLie opl AHH AL ). MOPYT HONVHHTE JoCTVID K HCPCOHNILHDIM  JTdHH BN ].)EIGU'L'IM«LL{E[ TOILEO B
CIIYHac el IMMHCBMCHEHOIO PASPCIICHITA,

4.2.4. npyrue oprasinzai g,

(___‘BL‘Z,E,E:III'IF[ 8] []L‘IGU'I‘EIH)IJ[C‘.\! COTPYJIHHES HJH VIS YBONCHHOM MOI'VT OLITh HPE/ICTaBICHLL ,'.Lp}’l“O]"‘I
OPraHM3dlMH TOIbKY ¢ HTHCBMEHHOIO 3alipocid Hd OJIAHKE Opradus3alimu, © HPHINOMKECHHEM KOLIHH
HOTAPHALHO 3aBCPCHHOIO 3 BICHH A p';lGU'i'lilflE{Ll.

nepCDl'l'dﬂbl-II:lE HNAHHBIE COTPYHHMKA MOIYT ObITh NPEAOCTaBICHBl POACTBEHHHKAMK MK YWIEeHAMH €ro
CeMbH TOJLKO ¢ HHCLMEHHOT'O PA3PELISHBH CamMOio COTPYAHHKE.

B ¢iyuae pasposia ObiBLIst cynipyra ( CYOpyT) syect 1paso o0paruIes B OPraHusaliio ¢ HHCLMEHHBIM
3AIPOCOM O pasmepe 3apaboTHON 1NaThl copy tnKa 0e3 ero cotacus ( YK PD).

¥, Jamra nepeoHAIbHbIX XANHBIX



Sl HOJ_’L }’I'[)U'.?»Uﬁ WKW OTHICHOCTBIO YIPO3Li OCPCOHIILHBIN JIRHHBIN TTOHBMUCTCH  SAHHHYHOC 1
KOMIIICKCHOC. PCATLHOC HITH HOTEHHHATLHOC ( dKTHBHOC WK NACCHBHOC MPOABICHHC 3J0YMBILILTCHHLIX
BOIMOMCHOCTEH BHEHIHHX WK BHYTPCHHHUX HCTOUHMEKOB YI'PO3bl COB3HBATDL 1'1@6JiElJ'OIJ.I)l-iH'l'I—lblC COOLITHL,
ORAZLIBLTL ,'kt)C'l‘LlGPlJill'SPl Pyroine BOZMEHCTBHE HA 3ALMIIREM YO HH(I}OPD«I'&LLHIO..

5.2, Puexk  yrpossi n00biM MHQOPMALMOHHBIM — pecypcaM  CO3Jal0T  CTUXUiiHbIe  OencTaus,
IKCTPEMANbHEIE CHTYALIHH. TePPOPHCTHYSCKUE [ ICHCTBU, ABAPMM TEXHHUCUKHMX CPEACTB U JIMHMA
CBA3H, APYTHE OOBEKTHBHBIE OOCTOATCHLUTRIL & TAGKE 3aMITEPeCOBAlINbIC M HE3UMHTEPECOBAHHDIC B
BO3HMKHOBEH Y1 PO3LL JIHLEL,

5.3, SBaumra  OCPCON@ILHLIN  JAHHBLIN  NPCACTABINET CODOM  KCCTKO  PCilaMCHTHPOBAHNLIL 11
JUHAMUYECKH  TeXHOMOMHUYCCKUI  LIPOHECe,  1PSAYNPEXN Aol HAPYWIEHHe  JOCTYIIHOCTH,
HETIOCTHOCTH, JOCTOBEPHOCTH U KOH(HIACHIHATLHOCTH TICPCOHANBLHBIX JaHHLIX W . B KOHEYHOM CYECTE,
ofecreunBAOLME J0CTaTOUHO HAAeKHYI0 0e30MacHOCTE HH(POPMALHY B IPOLECCE YIPABICHUECKOH ¢
NIPOH3BOACTBENUOH ACITEILHOCTH KOMIIAHHH,

5.4. 3amnta NepCOHAILHBIX JAHHBIX PADOTHHKL OT HENPUBOMEPHOIO X HCIOALIOBANMS HIIH YTPAThbl
JoskHa ObITh  OOecieueHd padoTOMATEACM  3d  CHCT ero  CPeICTB B MOPSAKE YCTAHOBIIEHHOM
(heliepaibHbIM 3aKOHOM,

5.5, « Bayvpennss sampray

5.5.1.0CHOBHLIM BHHOBHHKOM HCCAHKIHMOHMPUBAHOIO 10CTYNA K [IEPCOHANLHLIM TAHHBIM SBIASTCS,
KAk TPaBUI0. MMEPCOHAL. PalOTAUOWMHA ¢ AOKYAICHTaMM 1 0a3zaMu JamiibiX. PernaMerranus aocTyna
nepcoHana K KOHQUASHUMANBHBIM CBEIACHUsIM. JIOKYMCHTAM U Oa3aM aHIGIX BXOOUT B UHCIO
OCHOBHbIX ~ HANPABJACHHA  OpraHi3allMOHHON  3autiThl  HHQOPMAIHK W HPEHHAHAUYCHBE U
pasrpaHHUCHMs [HOTHOMOYUH MENTY PYKOBOAMTENIMHU U CIICIHANIMCTAMM OPIraHn 3alllil. .

5.5.2. Jlas obecrieuenyst BHYTPEHHEH 3alUThl NEPCOHAABHBIX JaHHBIX PalOTHUKOB HEOOXOIHMO
coOaroaars psiit Mep:

- OFpPaHMYMECHHE K PEeriaMentalms coc1asa pPadoruHKos. QyUKUHOBMILHLIC O0d3ULHOCTH KOTOPBIX
TpeOyIOT KOH(PHACHIHATILEBIX JHAHIL:

- crTporoe W30HparensLHoe W ODOCHOBAHHOE PACHPEACICHHE MOKYMEUTOR H HH(QOPMAIHH MEeHLy
paboTHUKaMH;

“PAllHOHAIBHOE  Pa3MEULeH e pilGUHHX MECT pUCJU"l'HHI{UB. HpH KOTOPOM  HCKJIHO4YI0CE Obl
66[51(01—“'[}0;'[]:)1-10(5 HCIONIL30BAHHE 3AILHLIACMOIH lfill(i}U[J_-’Vlll[J,l'lL'J.;

- 3HAHHE ])ﬂﬁOTHHKOM '['])GGOBEiHHﬁ HOPMATHBHO-MCTOAHYCCKUN JORYMCHTOD [0 3alITe HHEDO]}.\IHLLHH
H COXpPaHCHHAH TaHHBI,

- HajM4yMe HeOoOXOIHMbIX )fCJ]OBP‘lﬁ B NOMECIICHKWH I8 paGOTbl C I(OH[lJ]’I,ﬂ.CH[_Llfi’c’lJlebli\-lli JOKYMCHTAME |
DuzamMu HalHbIX:

- OIpede/iCcHHe H perilaMeHTalmus CoCTakd ]J':.IGO'I'J.-H'EKOB. UMCHOLUHX  1IPaBO 10CTYIa L BXO,-T&} B
HOMELICHHE, B KOTOPOM HAXOAKUTCH BbIMHCHITCILHELN TEXHHIK,

~OPread3aitia MopagKa YHHYTOMNEHH S HHd]OpMﬂIll-iH:

- CBOCBpCMCHHOE  BLIABJICHHE  HapPYIUCHH: TpﬁGUBﬂHHﬁ pﬂ'iptﬁ]_i_[['l'l"ﬁiibt-l{)fi CHCTCMbBL - JIOCTYILA
p&ﬁOTHHI{ﬂMH noapasicacns:

= BOCIIHTATENBHaN H PATLACHUTCILHAN pilGU'l'Ei CCUIPY IMURKAME HOJEPASJIC. ICH A 110 PEAVITPEHATUCH IO
YTPaThl HEHHBIX CBEJICHMMA IpH pHGDTt‘ C I(OiI{]}I'I,'LL‘IlLlHEIJ'iLaH!3!.\] H JTORYMCHTANMEL



- HE JONyCKaeTcsl BbLAAYA JIMYHBIX Je/l COTPYAHHKOB Ha paGoume mecta. Jlnunpie gema moryr
BBIAABATECH HA padOtuMe MeCTa TOJNBKO JMPEKTOPY, PAbOTHHKY. OTBETCTBEHHOMY 33 KaJpOBOE
ACJIONPOU3BOACTEO W B HCKIOYATENBHBIX CIYYasX, [10 IHCbMEHHOMY Da3pelieHuio AUPEKTOpa, -
PYKOBOJMTCIO  CIPYKTYPHOI'O  HOJAPA3ICIACHHS  (HAOPUMEP. [PH  NOJIOTOBKE MATEPHATOB s
arrecrauuy paborHuKa).

5.5.3 Bamua HepeolIbHLIX TAHHBIX COTPY KL Hil WICKTPOHHBIX HOCHTESX.

[Tepconaiibible  KOMIIBKOTEPLL, B KOTOPBIX COTEPHKATLCS NEPCOHANBHBLIE JAHHbIE. J10MKHE ObITh
3AIMIIEH b DAPOIsAMI AOCTYITA.

5.6. « BHemuss sawdran

56.1.  Jna  samuThl KOHQUACHUHAALHON  HO(OPMALHH  CO3AUOTCS UCJICHAIPABNICHHLIS
HEQIAFOIPUSITILIC YCAOBHS H TPY,THOUPCOAOIMNBIC UPCHITCTBAS Litsl ML, UBLITAIOLIEIOCH COBEPLIHTE
HECAHKIHOHAPOBUUILIH  joetyn W opinagenne  mHpopmaumed.  [lemio  w pesyaniarom
HECAHKIHONUPOBAHHOIO J0CTYNA K HHQOPMALHOHHBIM PECYPCAM MOYKET OBLITL HE TOALKO ORIAICHHE
UCHHBIME CBEACHMAMH M HX MCIONB30BAHHE, HO W UX BHJAOM3MCHEHHE, YHHUTOKEHHE, BHCCEHME
BUpyCa, NOAMEHA, PAIbCHHKALNS COACPIKAHMSI PEKBHIHTOB JIOKYMEHTA 0 ],

5.6.2. [loa NMOCTOPOHHUM IHLOM HOHUMUETCH OGO JIHIO, HE WUMEIoHee HEIOCPEACTBEITIOTO
OTHOLUCHWA K ACATEALHOCTH KOMIAHHH, NOCETHTENU. PaOOTHUKH APYTHX OPraHH3aliOHHBIX CTPYKTYD.
[locToponnue AuL@ He Q0.KHLL 3HATL Paclipeieienue (ynKuui, paboune POUECChE, TEXHONOIHIY
COCTABICHHA, OPOPMIICHHA, BEACHHA M XA JOKYMEHTOB, Aeil H pabouux MaTepHLOB B 0T (ene
NepCOHAd.

5.6.3. Hna obecrieucns BHEUNEH 3auTLl HCPCOHUILHLIX  AQHHDIN COTPYHMKOB  HeoOX0IMO
coboaarh paj Mep:

- [IOPATIOK OPHEMA, YUETa U KOHTPOIb ACATEIbHOCTH [0CCTHTEeH:
~IPOMYCKHON PEIKMUM OpraHn3aLMu,

“YUET K 10PSI0K BbLAAUM YI0CTOBCPEHHI;

- TEXHHYECKHE CPEUCTBA OXPaHbl . CHTHAIH3AILHH

- DOPSIOK OXPaHbl TEPPHUTOPHU, 31AHUNA, NOMELICHNH:

- TPEOOBAHHSA K 3ALUHTE HPH HHIEPBLIOUPOBANHH M cOBRCEe 0B HSX.

5.7. Bee nmua, casannpie ¢ nonyyeHnem. 00padoTkoi U 3aUMTON [ePCOHATBIBIX JAHALK. O0S3MHLI
MOAMUCATE OOSI3ATENLCTBO O HEPARMIALICHMH TEPCOHATLHBIN JAHHBIX PabOTHHKOR.

5.8, 110 BO3MOIKHOCTH MEPCOHAMIBHBIC JNAaHHLIC O0CSANTHBAITCS,

5.9.Kpome Mep 3aUMTH MEPCONANBHBLIX JAQURLIN. YCTAIOBACHHBIX 3aKOHOIATEILCTEOM. paboTO L CllL.
PabOTHHKN ¥ MX NPEACTABHTENAH MOCYT BbIPAGATLIBATE COBMECTHLIC MEPBI 3alIHTHI IEPCOHWIBHBIX
JAHHBIX PAOOTHHKOB.

VL. IlpaBa g o0sizanHocTH paboTHIKA

0.1. 3akpenienue 1pas pubOTUMKA, PErIaMCHTUPYIOHNX BALEHTY  ero LHEPCOLAIbHBIX  AAHHBIX,
OBece uBACT COXPUHHOCTL HOAHOM W TOMHOH HH{OPMALME O HEM.



0.2. PabOTHHKM M HX NPECTABHTENH OKHBI ObTb O3HAKOMIEHbI MO PacliHCKy € JOKYMEHTAMH
OPTaHH3ALIHH, YCTAHABIIHBAIOIMM HOPALOK 00PaOTKH HEPCOHAMLHLIX JAHHLIX PAOOTHHKOB. a TAKIKe
00 uX mpaBax ¥ 00A3aHHOCTAX B 9TOH 061acTH.

60.3. B messx 3aiuThl 0epeoHabHbIX aHHbIX. XpaHsuxes y padoroaaresst, paboTHIK HMEET NpaBo:
- TpebOBATL MCKMOUCHUS UK UCIPABICHHAS HEBEPHBIX HIH HENoHbIX MEePCOHANIbHBLIX TAHHBIX:

- Ha CBODOAHbIH OeclnaThblil ZOCTYI K CBONM NEPCOHMIBHLIM TAHHbIM. BICTHOYAS PABO HA [0JyUeHHEe
KOMHMH MO0 3anCH, COACPIKALLCH NEPCOHAIbHbIC HAHHBIE:

= NCPCOHANBHLIC  JLEHHLIE OUEHOMHOrD MpURTepd  QOIQIHATE  3adBIICHHEM. BLIPAACAIOLIMN  2rO
CO@CTBUHH}'IU TOURY 3peiika;

- OLIPEACIATE CBOUX NPEACTABUTENEH 18 SaULHTLL CBOHX [IEPCOHALLHBIN I bIX:
- Ha COXPaHCHUE H 3alIMTY CBOCH MHYHOI H CeMCHIOH TallHbI.
6.4. Paborunk o0s3an :

- Tiepefasath paboToaTeio Wi €ro NPeCTABHTEN0 KOMIUIEKC J0CTOBEPHBIX, JIOKYMEHTHPOBAHHELX
[ICPCOHANLHBIX /IAHHLIX, COCTAB KOTOPBIX YCTanonien Tpy 108bIM Kojekcom Pd.

= CBOCBPEMCHHO coolaTe paﬁ[}'[{!)ﬂl’]'ﬁ.ﬂf(}l 00 WIMEHEHHH CBUMX HNEPCOHAABLHLIX MAHHbIX,

6.5. Paboruukn crassat paboToAaTe IO B H3BECT HOCTD 00 M3MEHEHMY (PaMMIHH, HMEHH, OTYECTB. JAThI
POACICHHA. {10 OOAYYACT OTPAKEHHE B TPYAOBOH KHUMKKE HA OCHOBAHMM I[IPEICTABICHHbIX
AOKyMeHTOR.  [lpu  HeoOXOAMMOCTH  M3IMEHSIOTCH  JaHuble 00 OOpasoBaHun.  npofeccuu.
CHCUMATLHOCTH, PHCBOCHHH HOBOI'O Paspsli 1 1p.

0.6. B uemsix 3aldibl YacTHOR SKM3HM. IHUHOM W cemeiuoll TaiiHbl PadOTHMKH HE TOMIKHLI
OTKa3hIBATLCSL OT CBOEr0 MpaBa Ha OOpadOTKY MEPCOHANBHBIX [AHHBLIX TOABKO ¢ HMX COFNMACHSL.
HOCKOIELKY T0 MOKET NOBJICYL NPHYHHEHHE MOPAILHOTO, MATEPHAIBEHOIO BPEJa.

VI Hpasa u o6si3annocra paboTHiukra

7.1, Iepconunbias  OTBETCTBEHHOC L OO M3 FRBHLIN  1peovBsanuil K opranusaumn
(GYHKUMOHMPOBAHHA  CHCTEMBL  JALUILI  HCPCOHAMLLO piupMatu 1 0DMBUTCIBHOE  YCIOBHE
odecnedenust MPPeRTHBHOCTH Y10H CHCTeMb,

7.2, HOpuanyeckne M QH3MYECKME MUY, B COUTBEICTBHM CO CBOMMH OOMHOMOYHSMH  BIAASIOULHE
nHQOpMauMell 0 rpuagaHas, HONYHMAIOWME i HCIOJIL3YIOUIME  ¢¢, HECYT OTBETCTBEHHOCTL B
COOTBEICTBHM ¢ 3AKOHOLATEILCTBOM Poccuiickoin Mesepauin 3a  HapyiieHue pekiMa  3auThI,
00pabOTKH N OPs, LKA HCIIOAL30BAHKS FTOM 1 HpOpALA (i,

7.3. Pykooutens. paspellalonymii 40C1yll CoTpyaHnka K KOH(PUACHLMANLHOMY JAOKYMEHTY. HeceT
[IEPCOHAMBHYIO OTBETCTBCHHOCTD 38 JAHHOE PaspelieHHe.

7.4, Kakapii coTpyiHuK OpraHuzaumn, noay-atomuii ans padOThl KOHPUACHIMANLHBIA TOKYMEHT,
HECET  C/MHOJMUMYIO  OTBETCTBEHHOCTb  3a  COXPAHHOCTH  HOCHTENS M KOM(HIEHUHATLHOCTD
HHPOpMALH.



7.5, Jluua. BHHOBHbLIC B HAPYIICHHH HOPM. PEUYHPYIOWHK  HOAYUCHHE, 00pubOTKY M 30ILHTY
MEPCOHAIbHBLIN 1dHHbLIN PAadOTHHKA, HCCYT JAMCUHIIMHAPHYIO, @AMMHHCTPATABHYIO, IPOKIAAHCKO-
MPABOBYK) MK YTONOBHYIO OTRETCTBEHHOCTD B COOTBETCTBHM C (PeAepanbibIME 3aKOHAMMU.

7.5.1. 3a HEHMCLONHCHHE WM HEHAICHKALICE HCIIOIHCHHUE ]J?lﬁO‘l'lildKOM 110 €10 BHHC BO3JMOMKCHEHLIN Hel
Hero obgsanHocred  no  coOMIOACHHIO YCTAHOBIEHHOTO  TTOPSIKA [}HGOTBI CO  CBCICHHAMH
KOH(I)H.D,BI—IL{HHJH:HU[‘O XdpakTepa pﬂGO'l'Uﬂﬁl'l'cllb BIpase HUpUMCHHATH IPEAYCMOTPEHHbIES Tp)’ﬂt‘erL\-I
Konexcom JUCHHITIMHAPHBIE B3bICKAHWE.

7.5.2. JlomkHocTHRIE JMUA. B 0DA3AHHOCTL KOTOPBLIX BXOAWT BEACHUC [EPCOHWILHBIX JIAHHBIX
COTpyAHHKA, 00s3aubl 00ECHEUHTL  KAKIOMY BO3MONKHOCTB O3HAKOMJIEHMS C JIOKYMEHTaMM H
MATEPUATAMH, HEMOCPEJCTBEHHO 3aTPalMBAKOLMMH  €ro  [OpaBa K CBOOVIbL.  €CAH  MHOE HE
HPEYCMOTPCHO 3aKOHOM. Henpaposepnblii OTKu3 B Npe lCTaBaCiing COOPUHHLIX B YCTAHOBJICHIOM
NOPSIIKE  JIOKYMEHTOB, MO0 HECBOCBPEMEHIIOC LPEIOCTABICHHE TAKHX JIOKYMEHTOB MM HuoO[l
HHQOPMALHE B CAYHASN, [PEIYCMOTPEHILIX 3UEVILOM, JIHO0 NPEAOCTABICHNE HENOIHON WK 3a5¢10MO
JTOMKHOH HHQOPMALUK ~ BJICUET HAILOMKEHHE Ha JAOJIKHOCTHBIX JIML aAMHHHCTPATHBHOIO WTpada b
pasmepe, onpeaeisiemom Koaexeom 00 aAMHHHCTPATUBHBIX [IPABOHAPY LICHMSX,

7.5.3. B coorgererBul ¢ [poxtanckum Kojekeom JHUEA, HE3AKOHHLIMM METO MK NOJYUHBIIHE
HHQOPMALHIO, COCTABAAIOMIYIO CAyKeOny10 Tainy, 00a3aubl BOSMECTHIL [pUUHHEHHDLIE YOLITKI,
NpHYeM Takas ;e 00s3aHHOCTL BO3Iaraees 1 iy pudoTHHKOB.

7.5.4. Yronosuas OTBETCTBCHIIOCTE 34 HAPYLICUNE HEMPHKOCHOBEHNOCTH HACTHON KL N ( B TOM HHCIC
HE3AKOHOC COOMPUHNE M PUCLIPOCTPALICHHE CBCUCHHA O YACTHON JKH3HA JIHILKL COCTABIAIOUICIO ero
JIMMHYIO ML CEMCHHYIO TaidHy, Oe3 €lo Colllucu ). HellpasoMePUbIl Juctyll K OXPasieMOR 3aK0HOM
KOMIIBIOTCPHOR  HH(OpMaliiy, HELPABOMEPUBLIT  OTKQ3 B UPSQOCTUBICHHH  COOPAHULIN B
)CTHHDBJ’I@HHUM llOp‘H,ﬂl{t‘ JOI\'.)'MCI-['I'UB H L‘BC,-J.L‘HILH (<O Ul YT ACs LS LI HHK L Hl]'.;‘,EL llpElH}_l_\'l H
SAKOHHBIM WITEPECdnM IPAyKAaH), COBEPLUCHHbIC HMUOM € HCHOAb30OBAHME CBORIO ClyHkeO110ro
MOJMQKEHMS HAKQ3LIBACTCH WTpagom, MO0 JIMILICHHEM [IPaBa 3aHMMATh ONPEC/ICHHbIE JOKHOCTHBIE
HIIH 3aHEMATLCS ONPE/ICNEHHOM IeHTeNBHOCTHI0, 1100 apectoM B cooTBeTcTBHU ¢ YK PO,

7.6. HenpaBoMEpHOCTE AEATEALHOCTH OPraHOB IOCYAAPCTBERHON BIACTH 1 opraHisauuid no cbopy o
MCIIOJB30BAH IO NEPCOHATBHBIX JaHHBIX MOMKCT ObITh YCTAHOBICHE B CY,1eOHOM NOPsJIKE.



