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[Hoaosxkenue o 3amure MepPCcoOHANbHBLIX JaHHBIX paﬁ()THHKOB B
M}’Hﬂlllfllla.}lbl-IOM Ka3eHHOM YYpeaJeHHH AOUOJHUTE/IbLHOIO OﬁpaSOBaHHﬂ
«I[e'rcmaﬂ IIKOJA HCRYCCTB» CCIILCKOI0 NNOCEHNCHHA Kapayﬂ

L O0nuue 110 105KeHU

1.1.1lenero  mapporo IlomoskeHust sBJsleTCsl 3alldTa  I[IEPCOHAJIBHBIX  JaHHBIX paOOTHHKOB OT
HCCAHKIIMOHMUPOBAHHOI0 JOCTYIIA, HEIPABOMEPHOIO MX HCIIOJIB30BAHMS HITH YTPATHL.

1.2 .Hacrosmee nososkenue paspaborano #a ocHoBaHun O3 PP or 27.07.2006 r. Ne 152-03 « O
MEePCOHANBHBIX JAHHBIX)

1.3.[lepconanbHplie J@HHBIE OTHOCATCS K KATCTOPHH KOHQUACHIHANLHOH uHQopManuu. Pexum
KOHQHICHIMATLHOCTH [EPCOHANBHBIX JAHHBIX CHHMACTCA B CIydasX OO€3/IMUHBAHMS MM 110
HCTCYCHHH 75 JIET CpOKa XPaHeHH, eClIM MHOC HE OIIPEIEsIeHO 3aKOHOM.

1.4.Hacroduee [TonoskeHHe YTBEPKIASTCSI U BBOJHTCA B JACHCTBHE NPHKA30M JUPEKTOPA U SBILICTCI
00s3aTebHbIM I HCIIONHEHHST BCeMH pa0OTHHKAMHU, HMEROLIMMH JOCTYI K [EPCOHAILHBIM
IAHHBIM COTPYIHHKOB. Bee paboTHHKY MPEANPUSTHS JODKHEL OBITL 03HAKOMIICHBI [0, PACIIMCKY ¢
marHbM [To10KeHueM 1 H3MEHEHHAMHE K HEMY.

Il. [lousiTae 1 coCcTaB NEPCOHANBHBLIX JAHHBIX

2.1. llepconansrple JaHHble paboTHUKA — HHpOpMamud, neoOxoaumas paboTOAATENd B CBI3H C
TPYAOBBIMH OTHOLUCHHSAMHE ¥ KACAIOMAMHECI KOHKpeTHoro paGorHuka. Ilom wuHpopmanmeis o
pabOoTHHKAX NOHAMAIOTCS CBeAeHH O (aKTax, COOLITHAX U OOCTOATENbCTBAX JKM3HH pPabOTHHKA,
[O3BOJISIOLIHE HASHTH(QHUIIHPOBATE CI'0 JIMUHOCTb..

2.2. B cocTaB MepCOHANbHBIX AAHHBIX PaDOTHHKE BXOIAT:
-aHKEeTHBIC ¥ OnorpadguuecKue JaHHbIE,

-o0pazoBaHue;

~CBEICHHS O TPYJOBOM H 00IIEM CTake;

-CBCICHHUA O COCTABE CEMbH;

-[IACIOPTHBIE JAHHbIE;

-CBEJECHHUA O BOMHCKOM YYCTC,



-CBEJEHHUS O 3apabOTHOM MJIaTe COTPYAHHKA;

-CBEZEHUS O COILHATIBHBIX TbrOTax,

-CHELUAILHOCTD;

-3aHUMast JIOJDKHOCTD,

-HAIIM4HAe CyAUMOCTEN;

-aJ[pec MECTa JKUTEIbCTBA

-ToMallHui TenedoH;

~MECTO PabOThl UM yueObl UICHOB CEMbH M POICTBEHHUKOB!
-XapaKTep B3UUMOOTHOLICHUH B CEMbE;

-COZIEPIKAHUE TPYA0BOTO OrOBOPA |

-COCTaB JICKIApUPYEMBIX CBEACHUN 0 HAIMIUU MATCPHATBLHBIX [[EHHOCTEH;
-COJIEPIKAHME JEKAPAAN, IIOJA4BACMON B HATOIOBYIO HHCTIEKIIHAI,
-MOAJIMHHUKY U KOIIUH IPUKA30B 110 JHUHOMY COCTABY:

-ACIa, COUCPIKALIMEe MATCPHAJIbL 110 [1OBbUUCHHIO KBaJlld(l.)I/IKaU,HI/I 1 IEePenoaroToOBKEe COTPYAHUKORB, HX
aATTeCTAllUH, CJIy)K€6HblM paccyic10OBAHUAM,

-KOHMH OTHUCTOB. HAIPABIACMDBIN B OPraHbl CTdTHCTHKH,

2.3, HaHHBIe AOKYMCHTDLI ABJIAIOTCA I{Q)I-I(l)l/l,’.lt‘lilLL-i(l.Tli)IIbIJ\’II/I, NOTA. YUMTLIBAS UN MACCOBOCTDL M CHHMHOE
MECTO O6p'd6OTK1/I K XPAHCHUA — CO()TBG'I‘C'I'B}"IOLILHFI l"pl’l(l) OI'PaHNYICHUS HA HUX HE CTABUTCSI.

J11. O06padoTKa NepCOHANBLHBIX JAHHLIX

3.1. Tlon o6paboTkoil mnepcoHapHBIX JaHHBIX pPabOTHUKA I[IOHUMAETCS MOTyd4eHHe, XPAaHEHHe,
KOMOMHHPOBaHKE, NIepeada uiu Mrodoe IPYroe Herosb30BaHHe IePCOHANBHBIX AaHHbIX pabOTHHKA.

3.2. B nensix oGecnedenus npas 1 cBo0OT HelUBEKA W FPAK/IaHHHA PabOTOAATE b 1 €r0 IPEeNoJaBITeI
npu  00paloTke NEPCOHAIBHBIX JAHHBIX paboTHuka 00s3aHbl COONIONATH  CleyIolmme obuie
TpeOoBaHUS:

3.2.1. O6paboTka NepcoHaIbHBIX AAHHBIX PAOOTHHKA MOKET OCYLIECTBISTLCS HCKTIOUATEBHO B LIENIX
obecrieuenus coOMONEHHS 3AKOHOB M HHBIX HOPMATHBHLIX NPABOBLIX AKTOB, COAEHCTBUAM paboTHHKAM
B TPYAOYCTPOHCTBE, OOYUCHMS W IPOJIBHKCHIM 110 Clyxde, obecreuenne Iuunol 6e30nacnocTy
PabOTHUKOB , KOHTPONS KOJHYECTBA M KAYCCTBA BHIIOIHACMOH paboThl 1 0BGeceuenns coXpaiiocTH
UMY LLECTBU.

3.2.2. Ilpu onpeaenenuy o0bema H comEPKAHHs 00pabaTHIBACMbIX [1EPCOHANBHBIX JAHHBIX PACOTHUKA
paboTojarenb JobkeH pykosoacTsosarhest Komeruryumedn P®, Tpynoseiv KoaekcoM M HHBIMU
(penepanbEbIME 3aKOHAMMU.



3.2.3. HOH)"»ICHHC [ICPCOHAILHBIX AaHHBLIX MOXKCET OCYMICCTBIIATLCA KAK MyTCM IIPCAOCTAaBICHIIT UX
CaMHM pa60'rm11<0M, TaKk W IIYTEM IOJIYUCHHU UX U3 UHLIX HCTOYHHKOB.

3.2.4. TlepcoHanbHble JAHHBIE CIEIYECT MOJYUATL Y HEr0 €amoro. Ecim nepcoHanbHbie JaHHBIE
PaBOTHHKA BO3MOIKHO OMYUHTL TOJIBKO Y TPETLEH CTOPOHbL, TO PAOOTHUK A0JDKEH ObITh yBEAOMIIEH 00
3TOM 3apaHee W OT HEro AOJDKHO ObiThb [MOJIYUEHO [HMCbMEHHOe corjacue. Paboronarens jolmken
co00IUTL paboTHHKY O LEJSIN, HPEANOIaraeMblX HCTOYHUKAX, U CIIOCO0AX [OJIYUSH S IEPCOHATILHBIN
JAAHHBIX, @ TAKKE O Xapaklepe LOJIeKAUMX HOIYUEHUIO NEPCOHAIBHLIX JAHHBIX M OCACACTBUIX
OTKa3a padOTHHKA JaTh TACHMCHHOE COMIACHE HA UX [T0JTyHCHHE.

3.2.5. PaBorojarellb He HMeeT pasa 1o:iydars 1 o6padarTbBaTh NepCOHANLHDIC JaHHble paboTHHKA O
ero HOJMTHUECKHX, PEIMIHO3HBIX K MIBLIN  YOCuUelHaX M 4acTHoH  susud. B coryuas,
HEIOCPEACTBEHHO CBS3AHHBIX ¢ BOIPOCAMH TPYJ0BLIX OTHOMICHHH JdHABIX O YACTHOM JKII3HM
paGorHuka ( MHGOPMALHS O KH3HEASSITETbHOCTH B CPepe CeMEeHHBIX ObITOBBIX, JIMUYHLIX OTHOLICHAH)
MOTYT ObITh MOAYUCHbI 1 00padoTanbl padoTOAATENEM TONBKO € €ro MACLMEHHOIO COrIACHs.

3.2.6. PaGoronareib He UMECT IPABO MOAYUATL H 0OpadatblBaTh HEPCOHAIbHbIC JaHHble paOTHHKA O
€T0 WICHCTBE B OOLIECTBEHHDLIX OObeAMHCHISX WK CI'O HIPOYPCOIO3HON JCATEAbHOCTH, 32 HCKAIOUCHUEOM
CITy4aeB, MPeLYCMOTPEHHBIX (PEeACPAIbHLIM 3aKOHOM.

3.3. K obpaborke, nepefaye W XPAHCHWIO [EPCOHANLHBIX JAHHBIX PAOOTHHKA MOLYT HMETh JOCTYII
COTPY/AHHUKHU:

- I PEKTOP;
-3aMECTUTE/b JAUPEKTOPA;
~COTPY/AHUKH, OTBETCIBEHHDIC 3a KAAPOBOE JICNIOIPOU3BOACTBO.

3.4. Hcroapi3oBanue NIEPCOHATIBHBIX  JAHHLIX  BO3MONKHO TOJBKO B COOTBETCTBUM C LCIINMH,
OIIPCACHANBIIMMHN UX TTOTY ICHHE.

3.4.1 IlepconaibHbie JAHHBIE HE MOTYT ObITh HCTIONB30BAHBL B HEISAX TIPHUMHEHNS HMYIIECTBEHHOTO 1
MODANLHOTO Bpe/d TPAKIAHAM. 3aTPYIHEHHs peanu3aluu 1pas 1 cBobox rpakiad Pocculickoil
Depepauuu. Orpanndenuss upas rpakaan Poceniickodt depepauud Ha OCHOBE HCHOJB30BAHKA
MEPOPMALKH 00 HX COLMATLHOM IIPOHCXOIKACHHH, O PACOBOMH, HALLMOHAILHOM, S3LICOBOH, PEIHTHO3HOI
¥ 1APTUIHON NPUHAICHKHOCTH 3aLPELICHO H KAPAETCsl B COOTBETCTBUM ¢ 3aKOHOIUTCALCTBOM.

3.5. Hepe,&aqa NCPCOHANBbHDLIX JTAHHLIX 132'160'1'1'11'11\% BO3MOKHA TOJILKO ¢ COriackst pﬂ()OTHI/IKEl B Cllyvasx,
HPAMO HPEAYCMOTPCHHbBIX 3AKOHOAATCHLCTBOM.

3.5.1. Tlpu mepefade NepCOHAIbHBIX JAHHBIX PaboTHHKA PaboOTOATEeNb OJDKEH COOMIOAATL
creyomue TpeboBarms:

-HC COO6IH&TB [ePCOHATBHLIC JaHHbIC p‘c160'1‘1ﬂ’11<£1 Tpt"l‘b@l\/ll CTOPOHC 0e3 MUCHMEHHOTO COTJACHs
pa60"er<a. 34 HCKJIKOUCHHEM cClyvaen. Kol la "To Hth6.\'OﬂHMO B LEIX [MPEYIPCIKACHHSA YTPO3DE
KHBHHK | 3JI0POBLIO PL‘IGO'TH MKQ. @ TAKIKE B CAYUHBING YCTAHOBICHHDLIX (l)@).i@p(l.’ibl-l LIN 3AKOHOM,

- He coodarh NEePCoHAIbHLIC JTaHHbIC 1)2160"'1’1—[141(& B KOMMEPUYECKUX MCsX 0e3 ero MUCBMEHHOTO
corjracus,



- NPEAYNPENUTE UL [HOIYUAIOLIHN IEePCOHATLHLIC I HbE PAOOTHHKA O TOM. 4TO TO TAaHHBIE MOTYT
OBITH HUCHOMB30BAHBI AMIIL B HEMX, /I KOTOPLIX OHM COOOLIEHBL H TpeGOoBATH OT HTHX JIMIL
TOATBEPIKACHUS TOIO, YTO 3TO NpaBuiio codM0aeHo. JIHna, moayualolwie nepcotanbHble JaliHble
paboTHuKa, 00s3aKbl COOMONATE PEKUM CEKPETHOCTH ( KOHPUASHUMAILHOCTH). JlaHHOE TIOJ0IKEHHE He
pacnpocTpansierest Ha OOMEH [epCOHANLHLIMU JEAHHLIMU PAGOTHUKOR B 1OPsAKe, YCTAHOBIESHHOM
(QenepanbHbIMU 30KOHAMH;

- Paspelidth JIOCTYIl K IEPCOHANbHBIM 1MibIN PA0OTHHKOB TONBKO CHELHAILHO YIOIHOMOUCHIBIM
JIALAM. ONPEACNCHHLIM IPHKA30M 10 OPIaHM3ULIM, TIPU DTOM YKA3aHHLIC JHUA JOJUKHBI HMETH [1PaBoO
[0JLYYaTh TOJILKO 1€ MEPCOHWIbHBIE JdHHble PabOTHHKA, KOTOPbIE HEOOXOMUMbBL JULSL BLITOJIHCHUS
KOHKPETHBIN ()YHKIHE;

-HC 3alpatiBaTh I’III(])O])I\/I&LLMIO O COCTOAHHN 3A0POBLA 1){160'1'11%11\"&. Jd HCKIHMOUCHHEM TeX CBCACHI/IPI,
KOTOPBIC OTHOCATCS K BOIMTPOCY O BO3MOMKHOCTH BLULO HICTIMS ]f)'dGO'l HHKOM 'l'p)';LOBUfl (l))"l{KHHH;

-IEPCAABATL  HCPCORAILHLIC  JHHBIC  padOTHHRA  IPEJACTABHTENAM  PAdOTHHKOB B LOPHA IKC.
ycradosienom Ipyioseiv - Kogexcom., M OrpaHuuBsate 9Ty  HHPOPMALMIO TOJIBKO — TCMil
IEPCOHAILHBIMH  AAHHBIMH  PabOTHUKA, KOTOPblE HEOOXOMMMbBI UL BbINOJHEHUS YKA3AHHBIMU
IPEUCTABUTENSIMH UX (DYHKUMH,

3.5.2. HC];)CIL'd‘I'd HEPCOHAJLHDLIN  JAHHLIN  OF  JdCpaRale.s WM ero 11pC,JC'I‘LIBH'l‘CJlCl\/II BHCHIHCMY
HOTp€6MTCJIIO MOZKCT JOITYCKATBLCS B MHHHUMOHULHDIX 00BLCMAX U TOJLKO B HCIBIX BBITONHCHUS 3a/1a4,
COOTBCTCTBYIOMWMKX O0BLCKTUBHON [IPHYHHC CGOpél ITHUX JaHHbIX.

5.5.3. llpu nepejade NepcoOHAILHLIX JIAHHBIX pabOTHHKA HOTPEOMTENSM (B TOM uYdCle U B
KOMMEPYCCKHX LE/SIX) 34 MPCAesbl Opramusatny padorogareib He AO/KEH coo0WATh YTH JaHHbIC
TPETbEH CTOpOHE O3 [HMCLMEHHOIO COINTacHs PadOTHHKL. 38 HMCKIOYCHHEM  CAY4aeB  KOIJ
HEOOXOMMMO B LENAX MPEAYIPEIKACHMS YIPO3hbl HKu3HH 1 310POBBIO  pabuTilikg WAM B CLyUasX.
YCTAHOBJIEHHbIM (Pe1CPaibHbIM 3aKOHOM.

3.6. Bee mepnl xonduieampansroctd npu cOope, 00paborke W XPAHEHHM LCPCOHANBHBIX JAHIBIX
COTPYAHHKA PACMPOCTPUAHSIOTCS KAk Ha OyMWKHLIC, TAK M HA BACKTPOHHLIE ( aBTOMATH3HPOBAHHDLIE)
HOCUTE/N UHPOPMALIUH.

3.7. He ponycractes 0TBeUATL Hd BOMNPOCLL, CBABAHHLIE ¢ (lepetaueii nepeoliaibioll HupopMarin 1o
TestePOHY Hian PaKcy.

3.8, Xpaueune HCPCOHANIbHBIX JAHHLIX AOJDKHO MPOUCXOOATH B HOPAAKe, HMCKIUOYAIOLIEM HX yrpary
MM UX HEMIPABOMEPHOC UCIIOJIL30BaHUC.

3.9. llpy OpuHsITHH PELUCHMH, 3aTPArMBAIOIIHX HHTEPEChl PabOTHUKA, paboToATE b HE HMEET NPaBa
OCHOBBIBATLCS Ha HMEPCOHATBHBIX JAHHBLIX PAdOTHMKA, HOMYUYSHHBIX HCKIIOUHTCIBHO B pe3ylbTaTe HX
ABTOMATH3MPOBALIHOH 00paboTKku MM %ICKTPOHHOrO HOUYUeHUA. PaBoTonaTess yUuTBIBACT I{UHBIC
KauecTBa paboTHUKA. ero J00pOCOBECTHBIH U »((eKTUBHBIN TPy

V. Joeryn K mepeoHatbHbIM JAHHBIM
4.1. BHyTpeHHUIT JOCTYIT ( MOCTYI BHYTPH OPIailk3aiiii).,

4.1.1. HpaBo J0CTYIIA K NEPCOHANBHBLIM JIAHHLIM COTPY AUMKA HMCIOT!



-[IUPEKTOP OPraHu3aumHu;
-CaM PadOTHUK. HOCHTC b AHHBIX:
-JIPYrie COTPYAHMKH OPraHM3a iy LIPH BLUTOMHCIE HMH CBOUX CILY/KEOHBIX 00s13d1HOCTEH.

4.1.2. llepeuenp AHIL. HUMEIOIMM JOCTYI K ICPCOHAALHBIM JaHHBLIM PAOOTHHKOB, ONpPEIE/sCTCs
NPUKA30M JIHPEKTOPA OPIraHU3AIHHU.

4.2. BHemui 10¢ry.

4.2.1. K uncay MacCOBLIX MOTpEOHTECH HCPCOLIbHLIN JAAHHBIX BHE OPraHH3alil MOYKHO OTHECTH
TOCYJAPCTBCHHbBIC H HEMOCY LAPCTBEHHBIC (DY HKIWHOHLILILIC CTPYKTYPbi:

-HaJIOrOBbIC MHCIIEKIHH,

-[IPABOOXPAHUTEIILHBIE OPraHbl;

~OpPraHbl CTATHC THKM;

-CTPAXOBbIE AI'CHTCTBU:

~BOCHKOMATI;

-Oprafbl COLUATLHOIO CTPANOBAHUS:

-IIEHCHOHHbBIC (DOH,1bI;

-[10/1pa3 e ICHIS MY HMIUIIANBHBIX OPTAHOB YIIPABIICHHS,

4.2.2. Hal30pHo-KOHTPONLHBIC OpPraHbl HMEIOT JHOCTYN K HHQOPMALMH TOALKO B cdepe cBoei
KOMIIETCHLIMH.

4.2.3. Opl‘uHLi‘SLlLU/M'L B KOTOPbIC COTPYIHUK MOINCT OCVHICCTBINTE HCPCHUCIICHISL QCHCIKHBIX CPCJICTB (
CTPaxoBbIC KOMITAHHH, HErOCYAAPCTBCHMBIC HCHCHOHHBLIC (l)OH,‘,LbL 6.71611‘OTBODI/I'I'CHbl'[bI(i OPraHu3alMH,
KPSANTHDIC Of PO H3AlHMH ). MOPYT HOJYVHHTEL J0CTYH K (ICPCOHAIbHDbIM  JatHbIM 1)2160'1\1—11»11\'11 TOJILKO B
ciiydac €ro IMUCbMCHHOI'O PpA3pCICHIA,

4.2.4. npyrue opranu3dimu.

CBCH@HHH 0 13360'1‘111011162\4 COTPYJIHHUKE H/HT VK¢ YBOJICHHOM MOI'YT OLITh [PEeACTaBJICHbI ).Lp)’l"Ofl
Opranusauiduy TOMbKO € HHCBMCHHOIO 3dlipocd Hd OJaHKe opranuisalidi, ¢ HPHIOKEHHMEM KOI{HH
HOTAPHAJILHO 3UBCPCHHOIO 3asBICH M p’dGOTHHKLL

HGpCOH'cUIbeIG JNAHHbIC COTPYAHUKA MOI'YT ObIThb Hpe/10cTaBlICHbl POJICTBEHHHUKAMK MKW YleHaAMH €ro
CeMbH TOJILKO € NUCLMCHHOIO PA3SPELICHUS CaMOTl'0o COTPYAHUKA.

B citydae paszposa ObisLuast Cypyra ( Cynpyr) HMeet 1paBo odparnTes B OPraHu3aliiio ¢ MCLMEHbIM
3aI1POCOM O pasmepe 3apaboTHON rathbl coTpy, tHuKa Oes ero coacus ( YK PD).

V. 3an g HePCeoOHANbLHBIX JAHbIX



J: 1 HOLI )’[‘1)0’.30[71 WK OTIACHOCTDLIO YIPO3bLl [MCPCOHUILHLIN JIdHHbIX HOHHMACTCH CAUHUYHOC M
KOMIIJICKCHOEC, PCAJILHOC WK HOTCHLOHATLHOC | dKTHBHOC MK [TACCHBHOC MIPOABICHHC 3J10YMbILIICHHDIX
BO3MOXKHOCTEH BHCUIHUX WIIH BHYTPCHHUX UCTOUHMIKOB YI'PO3bI CO3J(aBATD H@()Jlﬂf()ll[)I'I?l'I'I'IbIG COOLITHSL.
OKa3LIBATL ,"LCC'YLI()](1.'lll'ilflp}"l()llllde BO3JACHCTBUEC HA 3AMIHACMYTO I/iH(l)Opl\fI'dLLMIO..

52. Pucx  yrposst  00biM  MH(QOPMALIMOHHBIM — pecypeaM  CO3JarT  CTuXuiHbple  OeacTsus,
IKCTPEMATLHBIC CUTYALMH. TEPPOPHCTHURCKME [(€HCTBU, aBapUM TEXHHUYECKHN CPEACTB M JIMHUM
CBSI3U, APYTHE OOBEKTUBHBIE ODCTOATENLCTRA. & TAKMKE 3dMHTEPECOBAINbIC W HE3dUHTEPECOBAHHBIE B
BO3ZHUKHOBEHHM y1'PO3bL JIHLA.

5.3, 3awura  NepPeOHQIbHBIX  J@HHBIX  [PCACTABISICT COOOM  IKECTKO  PerylaMCHTHPOBAHHLIL 1
JUHAMMUYECKH  TEXHOJIOMHUYCCKUE  1IPOLECe,  IIPeIyNpeskAalol|il  HapylieHne  JOCTYIHOCTH,
LETOCTHOCTH, JJOCTOBEPHOCTH U KOH(UICHIHATLHOCTY [IEPCOHANLHBIX JAHHBIX U . B KOHEUHOM CHeTe,
ofeceunBatOLMA JIOCTATOYHO HAASKHYIO0 0€30MacH0CThL HHPOPMALHH B NIPOLECCEe YIIPABICHUECKOH 1
TIPOU3BOACTBEHHON ACHTENILHOCTH KOMITAHHA.

5.4, 3amura 11epCOHAIbHBIX JAAHHBLIX PadOTHHKL OT HEUPABOMEPHOIO HX MCIOAL30BAHKMS WK YTPAThI
Jo/okHa OpITh  OOecmedeHa padoTopareieM 3d  CHeT €ro CpeacTB B IOPsAKE yCTaHOBICHHOM
(perepalbHbIM 3AKOHOM.

5.5. « Buyrpenussa samuray

5.5.1.OCHOBHLIM BHHOBHUKOM HECAHKLMOHUPOBAHHOIO A0CTYIIa K HCPCOHANLHBIM JAHHBIM SBJIACTCA,
KaK HpaBu.I0, IepCcoHal, pElGOT’leLIlI/IIU’I C JIOKYMCHTAMH 1 OazaMu jJanibix. PernaMerraius HAOCTYIIA
nepconana K KOH(})I’IL{CHHI’RJ'll)HblM CBEACHHMAM, JOKYMCHTAM U DazaM JaHUBIX BXOIUT B UHUCIO
OCHOBHBLIX l‘li’lll[)'dlﬁ.ilel-lﬂﬁ OpI‘ﬂHH'S’dILI/IOHHOI:Ii 3ALMThbI nmbopmaumi W HPCIHASHAUCHBE I
pasrpaHutIcHu st [IOJIHOMOYUH MEKIY PYKOBOIUTCIAMHK 1 CIICHUATIACTAMA OPraHU3ali..

5.5.2. Jas obecrieueHust BHYTPEHHEH 3alMUThl NEPCOHANBHBIX JaHHBIX PaDOTHUKOB HEOOXOIHMO
cobuo/iaTh psiit Mep:

- OrpaHUUCHHE M periamenTalust cocrasa padorinKos, QyHKUMOLWILILIC 0043UIHOCTH KOTOPBIX
TPeOYIOT KOH(HACHIMATLHBIX 3HALWIH:

- cTporoe w3dmparenbHoe u OOOCHOBAHHOE PACIIPEACICHHE [OKYMEHTOB W HH(OPMAIHU MEKILY
paboOTHHUKAMH;

-palMOHANILHOC  PABMCIHCHUC pELGUqL/iX Mect pilGO"l‘Hl/ll{OB, Inpyu  KOToOpoM  HCKIIHOYJIOCH Obl
6€CKOHTp0J1bHOC HCIOJIL30BAHHE 3aLlHIIACMOK HH(l)()pi\/l’dlll’llvl;

- 3HaHWEe PAOOTHHKOM TPeQOBAHUH HOPMATHBHO-METOAHYCCKUX JOKYMEHTOB 110 3alTe HHQOPMALHH
U COXPAHEHUH TalHbl,

- HAIM4Ue HEOOXOAMMbIX YCIOBUM B NOMELUEHUH /15t PadOThL ¢ KOH(DUACHUMAIbHBIMU JOKYMEH TaMA 1
DazaMu JaUHbIX:

- ONpCACICHUC M perilaMeHTalrsa cocraBa p'chO'I'I*H/IKOB. AMCIOLUUX IIPAaBO  /10CTVIIA ( BXO,U,ZI) B
IMOMCIICHHE, B KOTOPOM HAXOIAMTCS BbIUMCIANTCIILHAS TCXHMKA,

-OpraHusanus NopsaaKa YHUUTOKCHUS I/IH(t)OpM‘dIlMHL

- CBOCBPCMCHHOC  BbIABJICHHUC HapYIUCHUSI Tp€6OB£1HI/II>'I p'd'Sp@].L[HT@flb}'lOﬁ CUCTCMbI  JTOCTYIIA
pa60T1-mJ<a.\1 W NOAPA3ACTICHAS,

- BOCIIMTATC/IbHAN 1 Pa3bsCHUTC IbHasd p'd60’l"2\ C COLPYAHUKAME HOMPA3JC ICHIS 11O PEAYHPEHKUCH IO
YTpaThl HCHHBIX CBE/ICHUM Ipu 1)5160'1‘@ & KOH(})I’I,"LCHLLM&U'leI)I;\'lH JAORKYMCHTAMH!



- HC JOIYyCKACTCS BblAada JHYHBIX [eJ COTPYIHHKOB Ha paboume mecra. Jluyxpie Jema Moryr
BBIIABATECS HA padouMe MecTa TONBKO [MPEKTOpPY, PabOTHHKY, OTBETCTBEHHOMY 34 KaipoBoe
ACJIOIPOUSBOIACTBO A B MCKIOYHTCIbHBIX CY4asX, [0 IHCbMEHHOMY DPa3pPeLICHUIO JUPEKTOpa, -
PYKOBOMMTCIIO  CIPYKTYPHOIO  HOAPA3ICICHUS  (HAIPAMEP, [pH  HOATOTOBKE MATEPHANOB ISt
arrecrauuu paboTHuKa).

5.5.3 3ammra nepeoHwIbHBIX JAHHBIX COTPYUHMKL Hel DJICKTPOHHBIX HOCHTESIN.

HepCOHaileblt‘ KOMIIbIOTCPbL. B KOTOPbLIX COAEPIKATLCS HEPCOHAJIBHbIE JIAHHbIC, JOJDKHBI OBITL
3alMIICHD] TaposisiMK J10CTYIA.

5.6. « Buemusist satuuray

561, Jna  30ATHI  KOHQUACHUMAALUON  MUQOPMALMHM  CO3IAI0TCS LeJIeHAIIPABICHHBIC
HEOJNArONPUATILIE VCAOBUS H TPY,THOUPLOAOIMMBIC LPCHATCTBHS ‘15 JTHUL, LLITAIOELI0CS COBEPUIHTE
HECAHKUMOHHPOBUALBIA  jocTyll  u  opnajenune  uudopmauuein.  [emnio  u pesynbrarom
HECAHKLHOHNUPOBAHHOIO J0CTYNA K HHPOPMAIMOHHBLIM PECypcaM MOKET OBITL HE TONLKO OBIUACHHC
[CHHBIMA CBEACHMAMH M HX MCIONBL30BAHHE, HO M MX BHAOM3MCHEHHE, YHUYTOKEHHE, BHCCCHUE
BUpYyca, noMeHa, GanbCUQUKaLms COAEPIKAHUS PEKBUZHTOR JOKYMCHTA U Ap.

5.6.2. llox NOCTOPOHHMM NUIOM HOHUMACTCS 000 JIMIO, HE UMEIoLlee HEOCPEACTBEHHOTO
OTHOLICHKS K JICATCABHOCTH KOMIIAHUH, MOCETHTENH, PaOOTHUKY APYIHX OPraHH3ALHOHHEBIX CTPYKTYD.
[locToponsue :uua He MODKHBL 3HATH pACLIpeieeHue (QyHKUUHA, paboune IPOLECehl, TEXHOIONHIO
COCTABJCHUS, OPOPMICHUS, BEACHUA M XPAHEHMHsL JOKYMEHTOB, Hei i pabouux MATEPUANOB B OTEIE
[IepCOHaAA.

~

5.63. Han obecmeuenns BHEUIHEH 3auuThbl HCPCOHWILULIX AAHHDIX COTPYIHHKOB HEOBXOHMO
COOMIONATH psijf Mep:

- [OPSJIOK HPHEeMa. Y4eTa H KOHTPO!Ib ALATEAbHOCTH MOCCTUTENEH;
~[IPOIYCKHON PEIHUM OPIraHu3aLMu;

-YUET M OPSA0K BLLIAUM YIOCTOBEPEHUII;

- TEXHUYECKUE CPECTBA OXPAHBI , CUTHAIU3ALHM;,

- OPSLIOK OXPAHbI TEPPUTOPUM, 3AAHUN, TOMELILe HHII:

- TpeDOBaHKSA K 3alUMTE [IPH HHTEPBLIOMPOBANKU 1 cODECEAOBAHHSX.

5.7. Bee smna, csasanble ¢ noaydeHueM. o0paboTkod M 3alMTOH HePCOHATBHBIN MAHHBLIY. OOS3AHLI
MOANKCATH 00SI3aTENBCTBO O HEPA3INALLEHHH TEPCOHATLHBIN TAHHBIX PAOOTHUKOB.

5.8. 110 BO3BMOKHOCTH [EPCOHATBHDBIC JAHHLIC 00U BAKY TCS,

5.9.Kpome Mep 3aiuThl NepConaIbHbIX JalbIN. YCTAHOBACHHDIX 3aKOHOATEIbCTEOM. paboTo 1 eI,
PAOOTHHKA 4 MX NPEACTABHTENN MOLYT BbIPAOATLIBATE COBMECTHBIE MEPBI 3ALLMTbI HEPCOHMIbHBIX
JIAHHBIX PadOTHHKOB.

VL. Ilpasa i obsi3anHocTH paborHuKka

6.1. 3axpemieune 1pas  pabOTIUMKA, PErIaMCiTHPYIOLLIX BAMMUTY  Cr0  HCPCOHWIbHBIX  IAHHBIX.
00eCe M BACT COXPUHHOCTD HOIHOR K TOUHOMN HH(QOPMALME O HOM.



0.2. PaborHukn ¥ MX NPEACTABATENN TODKHLI OBITH O3HAKOMICHDI [0 pacHHCKy ¢ HOKYMEHTAMH
OpTafusalny, yCTAHABAHBAIOILMUM TOPSNOK 0OpalOTKH NEPCOHATLHBIX AAHHLIX PAOOTHHKOB, 4 TAKIKe
00 uX mpaBax 1 00SM3aHHOCTAX B 3TOH 061HaCTH.

0.3. B ueisx 3aiu el nepeoHaibHbIX JAHHBIX, XPAHSLEAXCS Yy paboroiaresst. paboTHUK HMEET TIPABO:
- TpeBOBATL UCKIIOUEHHS Ml UCIIPABIICHUS HEBEPHBIX WM HETIOMHbIX MEePCOHATBHBLIN TAHHBIX;

- Ha CBOOOAHBIH OeCrnaTHbli JOCTYI K CBOHM [ePCOHAILHBIM JAHHbIM. BKLOUAS IPABO HAa [10JIyUeHwe
KOIHH MHOO0H 3aIIMCH., COACPIKALLEH LEPCOHAIBHBIE JAHHbIE:

- HCPCOHAMbHBIC  JAHHLIC OUEHOYHOrO NAPAKTEPpd  QOHONMHHTL  3asBIICHHUEM. BbIPpAXKAIOIHM  €Io
CO6C'[‘BCHH}'IO TOURY 3pCHus,

- OIPEACISITL CBOUX NPEACTABUTCIICH JLIs 3AUIMTLL CBOHX [EPCOHANLHBIN AHHbIX,
- Ha COXPAaHCHHE M 3ALIUTY CBOCH JMHYHON H CCMCHHON TAllHBL.
6.4. PaboTHux o0s3an :

- epeaasars paboToNaTeNO WM €ro NPeACTABUTENI0 KOMILIEKC JAOCTOBEPHBIX, /IOKYMEHTHPOBAHHBIX
[EPCOHANBHDIX TAHHDIX, COCTAB KOTOPLIX yeTaHoBAeH TPy 10BbIM KOsIeKcoM PD.

- CBOCBPEMECHHO COUGULZIT[) pdGO'l‘O)la'l'Cﬂ}O 00 U3MEHEHUH CBOUX HEPCOHATbHDLIX JMaHHbIX,

6.5. Paboriuku crasar paboTogaresio B U3BeC HOCTh 00 U3MEHEH U (paMUITHU, UMEHH, OTYECTBA. JATHI
POMCACHUA,  HTO  HOJYUACT OTPDKEHHE B TPYAOBOH KHHIKKE HA OCHOBAHMM IIPEACTABICHHBIX
AOKyMeHTOB.  [lpr  HeOOXOMMMOCTH  M3MEHAIOTCS  JaHuble 00 O0pa30BAHKH,  NpOeccHi.
CHELHMAILHOCTH, IIPUCBOEHUM HOBOIO pa3psia H I1p.

0.6, B wmensx 3alUMTbhl YACTHOM IKU3HW. MUHON W CeMeHHOU Taiiub Pa0OTHUKH HE JOJIKHLI
OTKa3bIBATLCSL OT CBOEro MnpaBa Ha OOPadOTKY MEPCOAAMBHBIX JAHHBIX TOJBKO € HX CONACHS.
HOCKOIILKY 91O MOKET [10BJIEUb [IPUUHHEHUE MOPATBHOI0, MATEPUAIBHOIO BPea.

VIL Ilpasa u o6si3anu0cTu paboTHMKA

7.1, IepcoHuwinnast  OTBEICTBEHHOCb A0 13 VIABHBIN  IPCOOBAHHE K OPraHus3aluu
(QYHKUMOHHPOBAHMS  CHCTEMbBL  3UlIMILI  HCPCOHANLUOL niopyMatiun Mo 00s3UTEABHOE  YCIOBHE
odecneyeHrst H3QPeKTUBHOCTH YTOH CHCTeMDbL.

7.2, IOpunuyecke n Qu3nyeckue auLa, B COOTBETCTBMU CO CBOMMH [ONHOMOUMSIMU BJIAACIOLIHE
HHQOpMAaLMeH 0 rpOKEAHAK, HOJYUAIOWIHE 1 HCIIOJBL3YIOUIHE €€, HECYT OTBETCTBEHHOCTb B
COOTBCICTBAN ¢ 3aROHOAATC/ILCTBOM Poceniickoll Denepaiuu 3a HApYIIEHHE PEKAMA  3aIMHTHL
00paboTKU U 0P, LKA HCHIONB30BAHUS YTON HH(OPAQI UL,

7.3. Pykosoaurens. paspewaromumii nocryn COTPYAHHMKA K KOH(MICHUMATIBHOMY JAOKYMEHTY. HeceT
IIEPCOHANBLHYIO OTBETCTBCHHOCTD 3a JIAHHOE paspeileHHeE.

7.4, Kaaplh COTPYMHUK OPraHu3aiu, 0oaydaloluii Ans paboTbl KOR(PHACHINANBHBI TOKYMEHT,
HECET  CAMHOMUUHYIO  OTBCTCTBEHHOCTL  3d  COXPAHHOCTL  HOCHTENs W KOH(IIACHUMAILHOCTD
UHPOpMALMY.



7.5. JlMuua, BHHOBHBLIC B HAPYLWICHMH HOPM. PCrYIAHPYIOLMX 1OAYYCHHE, 00pubOTKY ¥ 3allHTY
HEPCOHAIBHBIX JdHHbIX  PabOTHHKA, HECYT AMCLUMIUIMHAPHYIO, QIAMMHUCTPATHBHYIO, IPOXKAANCKO-
NPABOBYK) Wil YIOJOBHYIO OTBETCTBEHHOCTD B COOTBETCTBUM € (PEAEPATIbHBIME 3aKOHAMMU.

7.5.1. 3a HEUCIOAHCHUE WiIn HeHaieamee HCHOJIHCHUE 1)&60’1‘1‘11/11(01\/1 [10 €1'0 BHHEC BO3JIOIKCHHDLIX HA
HEro 00s3aHHOCTEH 110 CO6JII-OIL€HI/II-O YCTAHOBJICHHOTI'O  ITIOPsAKA pEIGOTbI CO CBCHACHHSIMH
KOH(])H,HGHL[YI&H]:HOFO XdpaKkTepa p8.60'1”0}_1,8.'ft3ﬂb BIIpaBe HPUMCHSTL NPCAYCMOTPEHHLIC prﬂOBbIM
Komexcom JAAUCHHATTIMHAPHBIC B3bICKAHKSL.

7.52. JlojokHOCTHBIE Jvla. B OOSI3dHHOCTb KOTOPbLIX BXOJWT BEACHUE IIEPCOHWIbHBIX JIAHHBIX
COTpyaHuKa, 00s3anbl OOECHEUNTL KAXKIOMY BO3MOKHOCTH O3HAKOMIEHMS € JOKYMEHTAMH U
MaTepuasamMu, HEMOCPEACTBEHHO 3aTparuBarOlMMM  €ro  npasa 4 CBOOObLL  €CIM  HHOE He
HPEYCMOTPEHO 3AKOHOM. HenpaBomepuplii OTKU? B [PSICTABACIHH COOPANHLIX B YCTAHOBIICHIOM
MOPSIKE JIOKYMEHTOB, MO0 HECBOCBPEMEHIIOC [IPEI0CTABICHHE TAKHX JOKYMEHTOB HJIH  HIIOI]
HHPOPMALHH B CILYUasN, UPE LYCMOTPEHIDBIN 3aK0LOM, MO0 1PEIOCTABICHUE HEMOIHON UK 3aB¢/10MO
JAOXKHOH MHQOPMAUU — BJICUET HAJOKECHHE Hd JOJDKHOCTHBIX JIHL AAMHHHCTPATHBHOIO ITpada B
pasmepe, orpeiessieMoM KoaekeoM 00 aaMUHACTPATUBABIX [IPABOHAPY LICHUSIX.

7.5.3. B coOTBEeTCTBUU C I-‘pLDI\’,,’l{H-ICKI'IM Ko qexeoM au1la, HE3AKOHHBIMH  METO, [aMM HOJIYUNBHIKHC
I/IH(]':)OpMaLLHlO, COCTABJIAIOIY IO CHy)KO()H_\'lO "I'LU?UI)', 00s13aHbl BO3BMCCTHTL HPpUYHUHCHHDLIC )’GL)ITKH,
IIPUYCM TaKasd Ke 00SI3aHHOCTD BO3JIAIACTCS M HA pilGO'l‘lIHKOB.

7.5.4. YronosHast OTBeTCTBEHIOCTD 3d HAPYLICUHE HENPUKOCHOBEHHOCTH YACTHON XKM3HK ( B TOM UHCIIe
HCB3AKOHHOC COOMPUHHEC M PACIPOCTPULCHME CBCUCHUA O YaCTHOR JKH3HMA IHIL, COCTABIAIOLLCIO Cro
JMUHYIO Witd ceMeHuyio Taiddy, Oes ero corilacust), HellpaBoMepubil JOCTyIl K OXPASIEMOR 30KOHONM
KOMITBIOTEPHOM  MH(DOPMaLiH, HCLPABOMCPHBLIH  OTKA3 B UPELOCTABICHHM  COOPaHULIX B
YCTAHOBJACHHOM [TOPSAKE JOKYMCHTOB W CBCACHUMID { eCili DM sl UPHYHHKIH BPS) I1IPaBaM U
3AKOHHbIM MHTCPCCEN  I'PAKIAAH), COBEPLUCHHbIC JHLOM ¢  HCHOIL30BAHME CBOEIO  CilyKeOuoro
NONOIKEHMsT HAaKasbiBaeTes wTpadom, MO0 MILEHUEM [1PaBa 3aHMMAaTh OIPE/IE/ICHHbIE JOJKHOCTHBIE
WM 3AHAMATLCSE ONPE/IRNEHHON ACsITEAbHOCTEIO, 1M00 apecToM B cooTseTcTBHU ¢ YK PO,

7.6. HempaBoMepHOCTD AESITENBLHOCTH OPraHos [OCYAaperBeHHO Biaact 1 opramusauuil no cbopy u
UCIOJIB30BAHMIO EPCOHATHHBIX AHHbIX MOKET ObITh YCTAHOBIIEHA B CY1€OHOM NOPSUIKE.



